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Academic Integrity Policy and Procedure 

Category: Academic (AC) 

Number: AC-002 

Responsibility: Vice-President, Academic; Vice-President of Student Success and Experience 

Approval: Executive Team - 2024 

Amendments:  

 

1. Purpose 

Academic integrity is at the core of our learning and work environment at Ontario College of 

Business and Technology (hereafter referred to as “OCBT” or “the College”). In protecting the 

reputation of the College this policy and procedure is intended to outline OCBT’s commitment to 

maintain academic integrity of the College in a fair and equitable manner.  

This policy and procedure provides the foundation for fostering and maintaining high academic 

standards while protecting the integrity of OCBT by supporting the accurate assessment of student 

performance and promoting the values of integrity and excellence.  

2. Scope 

This policy and procedure applies to all College students, employees, volunteers, contractors, and to 

all activities related to teaching and learning, supervision, administrative, and consultative work.  

3. Definitions  

Academic integrity - Behaviour within an academic environment that builds mutual trust through six 

values defined by the International Centre for Academic Integrity (2021) - honesty, trust, fairness, 

respect, responsibility and courage on which scholarly exchanges commonly rest, enabling the 

ability to evaluate a student’s academic achievements, and to ensure the credentials granted to 

students accurately reflect their demonstrated knowledge and abilities. 

Breach of Academic Integrity: An offence which violates the academic integrity of the learning 

environment, which includes but is not limited to, instances of misrepresentation of personal 

credentials or achievement, plagiarism, deception, fabrication, bribery, falsification, and undisclosed 

conflicts of interest. 

College Community: Includes, but is not limited to, employees, students, members of committees 

established by the College, volunteers, contractors, individuals providing service or research, 

individuals who use/rent College facilities, visitors, applicants, and/or guests.  
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4. Policy 

I. OCBT is committed to delivering high-quality education and teaching excellence while 
supporting a positive, equitable, and inclusive learning environment. 

 
II. OCBT is responsible for providing information and resources to students focused on 

ensuring a clear understanding of academic integrity, its importance, steps to avoid 
violations, and how to receive support to achieve a resolution if they occur. As well, OCBT 
will work with the College community to ensure that policy and procedure development, 
and training for faculty, along with training sessions and student life programming, will be 
aligned with the institutional values and approaches to academic integrity. 

 
III. All members of the OCBT community including staff, students, and others involved in the 

learning environment are responsible for detecting and reporting any suspected breaches 
of academic integrity and participating in any investigation. 

 
IV. Students who commit academic offences will be disciplined in accordance with this policy 

and its procedures. Students have the right to appeal decisions related to academic 
offences through OCBT’s Student Appeals and its principle of procedural fairness.  

 
V. The College acknowledges the confidential nature of the academic offences and appeals 

processes, and the relevant academic manager only shares information regarding 
individual cases with those necessary to support each process. 

 
VI. Threats or retaliation against members of the College community, including students, who 

participate in the administration of this policy will not be tolerated. Those engaged in this 
type of conduct may be deemed in violation of the College’s Harassment Policy. 

 
VII. The College will provide information and guidance about the nature of and penalties for 

breaches of academic integrity. 

5. Procedure 

I. OCBT faculty members may verify the originality of student work by using various methods 
of fact checking including the use of plagiarism detection software. All suspected breaches 
of academic integrity will be reported to the Vice-President, Academic; Dean; Program 
Coordinator or designate. We need to choose one.  
 

II. Suspected breaches of academic integrity will be investigated using the principles of 
procedural fairness. Penalties will be applied individually and progressively and will remain 
on a student’s record for their duration of study at OCBT. 
 

III. Alleged breaches of academic integrity will be documented on an Academic Integrity 
Report Form and signed by the faculty member. If the academic integrity breach involves 
more than one student, the names and student numbers of the other students involved are 
to be documented on the same Academic Integrity Report.  
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IV. Students who have a documented and approved Accommodations Plan may use those 
accommodations to complete their academic work. Accommodated students must still 
uphold academic integrity but may do so in the manner outlined in the approved 
Accommodation Plan.  

 

V. A breach of academic integrity can include but is not limited to the following actions: 
 

a. plagiarism, (e.g., taking credit for other persons work, not citing or crediting an original 
source, submitting data or electronic files created by another person);  

b. allowing a person to complete a student’s work; 
c. copying from another person during an evaluation or examination;  
d. using generative AI and other technologies that are not permitted in the course; and  
e. altering, falsifying, or submitting false documentation.  

 
VI. The faculty member will contact the student within three (3) days via OCBT email and 

invite the student to discuss the alleged academic integrity breach. The student will have 
the opportunity to respond to the allegation by completing the Student Response to the 
Academic Integrity Report form, and/or signing the form in acknowledgement of its receipt. 
The student may seek the assistance of the student advisor or designate in the completing 
of the response form based on the student’s input and, in the student’s, own words.  
 

VII. Students who do not respond to the email within three days and/or forgo the opportunity 
to discuss a suspected academic integrity breach with the faculty member will be notified 
in writing by OCBT email that the Academic Integrity Report form and any supporting 
documentation will be submitted to the academic Dean or designate for review. 

 

VIII. Academic integrity sanctions will be applied according to the severity and frequency of the 
violation committed. These sanctions can include but are not limited to: 

 

a. reduced grade for assignment/assessment; 
b. undertake additional integrity training; 
c. failing grade for the assignment/assessment; 
d. failing grade for the course; 
e. suspension from the program; 
f. termination from the program; 
g. expulsion from OCBT. 
 
A record of Academic Integrity violation(s) and the associated disciplinary action from the 
College will be sent to the student and to the Director of Admissions and Enrolment 
Services (DAES) and will be maintained in the student’s permanent file.  

 

IX. In the instance where a student is cited for a first breach of academic integrity, following a 
discussion of the allegation with their faculty member, the student may be required to meet 
with the Dean or the Dean’s designate within three (3) days of the meeting with the faculty 
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member. Students who do not meet with their faculty member must meet with the Dean or 
Dean’s designate within the same time frame.  

 
X. For all second and subsequent offence allegations, student will be required to meet with 

the Dean or the Dean’s designate. 
 

XI. A student who fails to meet with the Dean or Dean’s designate when requested will result 
in an academic integrity penalty being imposed in absentia. 

 

XII. Respecting privacy requirements, students may have the opportunity to view information 
that is part of the academic integrity breach investigation. 

 

XIII. The Dean or Dean’s designate will determine whether an academic integrity breach has 
occurred. If it is determined that a breach has occurred, the Dean or Dean’s designate will 
determine one or more penalties to be administered. 

 

XIV. The Dean will provide a decision in writing to the student with copies to the faculty member, 
student advisor and to the student’s file.  

 

XV. Decisions regarding academic integrity may be appealed through OCBT’s Student 
Appeals Policy and Procedure. 

6. Related Policy and Procedure  

 
AC-001 Academic Freedom Policy Statement 
SA-030 Student Academic Appeal Policy and Procedure 
AD-009 Anti-Violence, Harassment and Discrimination Policy and Procedure  
AD-017 Employee Code of Conduct 
AD-028 Sexual Violence and Harassment Policy and Procedure 
AD-037 Whistleblower Policy and Procedure 

 

7. References 

 
The Personal Information Protection and Electronic Documents Act (PIPEDA) 

 
The development of this policy and procedure was informed by the review of similar policies 
and procedures developed by Ontario Colleges of Applied Arts and Technology and Ontario 
registered career colleges. 

https://www.priv.gc.ca/en/privacy-topics/privacy-laws-in-canada/the-personal-information-protection-and-electronic-documents-act-pipeda/

