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Amendments:

1. Purpose

The purpose of this policy is to establish a guiding framework for a College-wide grade system
to enable the Ontario College of Business and Technology (hereafter referred to as “OCBT” or
“the College”) to communicate internally with students and with the public in a common
language of academic achievement. The course grade system is used in all courses where
student achievement is graded.

2. Scope

The policy applies to all courses and programs at OCBT

3. Definitions

Academic Probation: Conditions placed on a student who fails to maintain good standing.

Credit Unit: A value assigned to every course based on the method of instruction and course
hours. The Credit Unit is used in the calculation of the grade point average (GPA).

Cumulative GPA: The grade point average assigned to a student based on the Weighted GPA
Average of the course grades in the program curriculum up to that point.

Exempt (EX): Will be given to a student for a course in which the student scores at least 85%
on a comprehensive examination or for courses exempted due to a Previous Learning
Assessment and Recognition (PLAR) process. Exemption credits apply only to an advanced
diploma program or a degree program. Students wishing to receive an EX for a class must
request the exemption exam within the first six weeks of their program. A grade of Exempt (EX)
will not be factored into the grade point average.

Evaluation: Any type of evaluation, whether formative or summative, that determines a
student's level of understanding or proficiency in a particular skill or set of skills; examples
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include but are not restricted to tests, quizzes, assignments, labs, exams, presentations,
performances, professionalism, involvement, experiential learning, and internships.

Good Standing: Meeting all academic requirements for progression within a program of study.

Grade Point Average (GPA): Values calculated by dividing the total points earned by the total
units of credits attempted. Points are calculated by multiplying the value earned by the units
assigned.

Incomplete (1): will be given to students only in cases where the student is not able to complete
the work for a course due to extraordinary circumstances. It is only given with the permission of
the Academic Dean. If the “I” is not removed and replaced with the actual grade earned within
two class weeks after the start of the next academic term, it will automatically be replaced with
the grade of “F” and the course must be repeated.

Term GPA: The grade point average that is assigned to a student at the completion of a term
and is based on the Weighted GPA Average of the grades for courses completed in that term.

Transcript: The official record of a student’s graded activity at the College that includes all
graded activity, all program activity, all academic standings, a credential statement, and certain
honours awarded to the student.

Weighted GPA Average: A weighted average for a group of courses of the grade achieved and
the Credit Units assigned to the course.

Withdrawal (W): Will be given to a student for a course in which the student withdraws from the
program before the end of the course. Withdrawals (W) are included in course completion
calculations as “attempted courses,” but only a Fail (F) is considered in a student’s grade point
average. When a student repeats a course, the second grade earned will be used for the
calculation of the cumulative grade point average; however, each course repeated will be
included as an attempted course. Withdrawals within the first two weeks of a program will have
no effect on the student’s academic standing.

4. Policy

I.  OCBT has established standards of academic progress as an integral part of its goal to
foster student success and are applied equally to all students.

Il.  The standards establish the forms of evaluation and their respective weighting to
determine a final grade for a course.

Page 2 of 5




VI.

VII.
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Any required courses in a program of study require a final grade of a 60% (C-) or better
to pass. Some courses within programs of study will have higher standards for passing
and these higher values will be stated in the syllabus for those courses. In diploma,
advanced diploma, or degree programs all courses require a final grade of 60% (C-) or
better to pass.

Each grade is assigned a numerical value on a 4.0 system: A=4.0,B=3.0, C = 2.0,

D =1.0, and F = 0.0. To determine a student’s grade point average (GPA), the credit
hours for each course are multiplied by the point score for the grade made in the course.
The total number of points as calculated is then divided by the total number of credits to
obtain the GPA.

A course is considered completed the day after the final exam for that course. To be
awarded marks for assignments and labs in any given course, students must submit
work before the course is completed.

Any work submitted after such a date will not be graded and the student will not be
awarded any marks for the work.

All course grades pertaining to academic performance are determined at the end of each
term of the program, with a Cumulative Grade Point Average (CGPA) being determined.
Students who do not maintain a CGPA cumulative grade point average of 1.7 will be
deemed not to be maintaining the “Standards of Satisfactory Progress” and will be
placed on academic probation. All efforts will be made ahead of time to avoid academic
probation.

A student receiving an “F” or less than the specified passing grade in a required course
will need to contact the Dean’s office to plan to achieve the necessary passing grade.

The Academic Dean or their designate will oversee the administration and enforcement
of this policy.
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Ontario College of Business and Technology Grading Scale

Percent (%)

Grade Point
Average (GPA)

Description

94-100

4.00

Earned by work whose excellent quality
indicates the student has been able to
demonstrate full mastery of course content
associated with the learning outcomes and is
of extraordinary distinction.

87-93

3.70

Earned by work whose excellent quality
indicates the student has been able to
demonstrate exceptional course content
associated with the learning outcomes and is
of extraordinary distinction.

80-86

3.40

Earned by work whose quality is above
average and the student has been able to
demonstrate above average mastery of course
content associated with the learning outcomes.

77-79

3.20

73-76

3.00

70-72

2.70

Earned by work that indicates the student has
been able to demonstrate a good
comprehension of course content or command
of the skills associated with the learning
outcomes.

67-69

2.40

63-66

2.00

60-62

1.70

Earned by work that indicates the student has
been able to demonstrate an adequate and
satisfactory comprehension of course content
or command of the skills associated with the
learning outcomes.

57-59

1.40

50-56

1.00

Earned by work that indicates the student has
been able to demonstrate some minimal, but
insufficient, command of course content or
skills associated with the learning outcomes.

00-49.99

0.00

Earned by work that indicates the student has
not been able to demonstrate the most basic
command of course content nor skills
associated with the learning outcomes.

0.00

Incomplete

TR

Transfer Credit

EX

Exemption

W

Withdrawal

PW

Pass Work Term

FwW

Fail Work Term
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5. Procedure
None

6. Related Policy and Procedure

AC-039 Student Progression and Promotion Policy and Procedure
AD-023 Information Technology Acceptable Use Policy and Procedure
AD-026 Privacy Policy and Procedure

SA-007 Accommodation for Students with Disabilities

SA-030 Student Academic Appeal Policy and Procedure

SA-032 Student Code of Conduct Policy and Procedure

7. References

Ontario Career College Act, 2005

The development of this policy and procedure was informed by the review of similar
policies and procedures developed by Ontario Colleges of Applied Arts and Technology
and Ontario registered career colleges.
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